Poccufickas ®eaepauus
MypmaHckas obiacTb
MyHULMNATEHOE Ka3€HHOE YUPEXKACHHE
«YrpasieHue OyXralTepcKoro yuera u
MaTepHaTbEHO-TEXHHIECKOTo 06ecredeHus
AEATeNbHOCTH OPTaHOB MECTHOTO CaMOYIIPABJICHHA
ropona AIaTHTLL
(MKY «Ynpasnenue BY OMCY r. Anaturei»)

MPUKA3

« O W 2022

Ne 30

O0 yTBepKIeHNH KOJECKCA ITHKH U
CJIyXKeOHOro NoBeAeHUs palOTHHKOB
MyHHIIIIAJILHOr0 Ka3eHHOI0 YIpeKIeHUs
«YrnpaBJieHHe GyXTrajJrepcKoro yuera u
MaTepHaTbHO-TeXHHYECKOro odecneyeHus
JNeATeTLHOCTH OPraHOB MECTHOIO
caMoyHnpaBJieHUsI ropoAa AaTHTBD»

Bo ucmnonuenue monoxennit cratei 13.3 @exepanbHoro 3akoHa ot 25.12.2008 Ne 273-
®3 «O npoTHBOACHUCTBHHA KOPPYHIUUY», PYKOBOJACTBYSICh METOAMYECKUMH PEKOMEHAAIMAMH II0
pa3paboTKe ¥ MPHHATHIO OPraHU3alUsAMH Mep MO IPEAYNPEXACHUIO H IMPOTHBOIECHCTBHIO
KOPPYIIIMY, YTBEPKACHHEIME MHHHCTEPCTBOM Tpyla U COLManbHO# 3ammrel P@ 08.11.2013,
Ha OCHOBAaHMHM YcTaBa MyHHIMIANEHOTO  Ka3€HHOIO  YYPEXOCHHA  «YIpaBicHUE
OyXraJiTepCcKoro ydera W MaTepHaIbHO-TEXHHYECKOro OoOecnedeHHs IeATeBHOCTH OpraHoB
MECTHOIO CaMOYINpaBleHHs TropoJa AmNaTuTel» B HeMiX obecredeHHs yclnoBuil s
n00pocoBecTHOr0 M 3G GEKTUBHOrO UCIOMHEHUS paboTHHKaMH MyHUIMIAIBHOTO Ka3eHHOIO
yupexaenus «Yupasierue BY OMCY r.Amatutel» (manee - Y4peKxAeHHE) AOIDKHOCTHBIX
00513aHHOCTEH:

1. VYrBepauth npunaraemslii Kogekc 3Tuxu u ciyxeOGHOro moBeneHHs pabOTHHKOB
YupexneHus.

2. Bonxoy [ImMurpuio CepreeBudy, 3aMECTHTENIO AWPEKTOpa YUpEKICHUS
03HaKOMHTb COTPYJHHKOB ¢ KOZEKCOM OTHKM M CIyXeOHOro TOBeAEHHS pPaOOTHHKOB
Yupexnenus,

3. HacTrosmuii npuka3 BCTynaeT B CHIy CO JHS €T0 IIOJIHCaHHS.

4. KoHTpOIB 32 HCTIOTHEHHEM HACTOAIIIETO IIPHKA3a OCTABJLIO 32 OGO

Jupextop M W . W.B. Wsamkesny



YTBepxKaeH

npukazoM MKY «Ynpasnenue
BY OMCY r.Anatutsi»

ot « 0\9 P9 2022r. Ne O

KOJAEKC
ITHKH U CIykeGHOro noBeAeHUs padoTHHKOB MyHHIHIAILHOIO Ka3¢HHOT0 YUpeXAeHHs
«YnpasiieHHe OyXraJrepcKoro y1era H MaT¢pHAJIbHO-TEXHHIECKOro ofecneyeHus
AEATEILHOCTH OPraHOB MECTHOIO CAMOYIIPABJIEHHSI FOPOAA ANATHTLD)

I. O6mue noJioxkeHusn

1.1. Komekc »oTuku u ciyxe0HOro mnoBeJeHHS paboTHUKOB MYyHHIMIIAIBHOTO
Ka3eHHOr0 YUpeXIeHHs «YTIpaBIeHHE OyXTalTepCKOro ydeTa M MaTepHalbHO-TEXHHYECKOTO
obecnevyeHus JeATEIIbHOCTH OpPraHOB MECTHOIO CaMOYIpPaBICHMs ropoja ANATHTHI» (Hajiee -
Konekc, VYupexnenue) pa3paboTaH B COOTBETCTBHH C IIOJIOKEHHSMH METOANYECKUX
pEeKOMeHJai M0 pa3pabOTKe W IPUHATHIO OPraHU3alMsMH MEp IO NPEeAYNPEXACHHIO U
IPOTHBOAEHCTBHIO KOPPYIILHH, YTBEPXKIECHHBIX MUHHCTEPCTBOM TPyZa M COMUAIBHOMN 3alIUTHI
Poccuiickoit ®@eneparu 08.11.2013.

1.2. Hacrosmuit Kogekc ycrtaHaBiuBaeT oOIIuMe NpaBmia W CTaHJAPTHI ITOBEICHUS
pabOTHUKOB YUYPEKICHHMS, 3aTParuBalONIMX 3THKY JEJIOBBIX OTHOIICHHH U HANpaBICHHEIX Ha
dopmupoBaHHe 3TUYHOTO, TOOPOCOBECTHOTO MOBEIECHUS pAaGOTHHKOB H YUPEXKICHHS B LIEJIOM.

1.3. Hacrosmuii Koxmekc mnpu3BaH NOBBICHTh 3(QQPEKTUBHOCTH  BBHIIIOJIHECHUS
paboTHHKaMH Y4peXIEHHs CBOMX NODKHOCTHBIX 003aHHOCTEH, a TaKoKe:

- CIYXWT OCHOBOH (POpMHPOBAHHMS IOJDKHONH MOpPIHM, MPOMECCHOHAIBHON YeCTH MU
ciyxe0HOro 9THKeTa paGOTHHKOB;

- OpHEHTHpyeT pabOTHHUKOB B CHTyaUMiX KOH(IIMKTA HHTEPECOB H OTHUECKOU
HEOIIPENENICHHOCTH MM HHBIX 00CTOATEIBCTB HPABCTBEHHOTO BBIOODA;

- crocoOcTByeT BbIpaboTKe MOTPeOHOCTH COOMIONEHHSA POdeCCHOHATBHO-ITHYECKUX
HOPM IIOBEICHHUS:

- BBICTYIIaeT KaK MHCTHTYT OOILIECTBEHHOIO CO3HAHHA M HPAaBCTBEHHOCTH PaOOTHHKOB,
UX CAMOKOHTPOJIAL. ‘

1.4, Jleiticteue Hacrosmero Koxekca pacnpocTpaHseTcss Ha BCeX JAN, SBISIOLIUXCS
paGOTHHKAMH YapeXKICHHS M HAXOAAIIHMXCS C Hell B TPYZOBBIX OTHOIUEHHSX, BHE 3aBUCHMOCTH
OT 3aHUMAEMOH JOJKHOCTH U BBIIOJHSEMBIX (YHKIIMEL.

1.5. 3Hanme u cobmoneHue paboTHUKAMH YUpeXIeHHS IMTONOKEHMH HACTOSAIIETO
Kopgekca sBmsiercs OZHMM H3 KDHUTEpHEB OLCHKM KauyecTBa HX npocbeccnonanbnon
JEATENBHOCTU ¥ TPYAOBOM TUCIMILTHHEL

1.6. ConepxaHue mnonoxeHH# Hacrosmmero Konekca JOBOIUTCA 10 CBEIECHHS BCEX
pabOTHUKOB YIIpaBIeHHUS.

I1. O6mue NpUHOHIBI M IPaBHJIA NOBEEHHS PaboOTHHKOB Y4pexIeHus
2.1. Bce paGoTHHKH YYpexaeHHs 0043aHbI CIEA0BATD CIEAYIOMUM OGIMM IIPHHI{AIAM
U [IpaBUJIaM [IOBEIEHU:
- cOOMOAEHHE BEICOKUX STHYECKUX CTAH/IAPTOB NOBEICHHS;
- IOAAEPKaHKE BBICOKHMX CTaHAapTOB NPOGeCCHOHANLHOM JeSTEIBHOCTH,
- CJICOBAHHUE JIy4IIMM IIPAKTHKaM KOPIIOPAaTHBHOTO YIIPaBICHHU;
- CO3[laHMe ¥ TOJNEp)KaHue aTMoCcephl JOBEPHS ¥ B3aHMHOT'O YBaXKEHHS;
- CJIeIOBaHKE IPHHIUILY JOOPOCOBECTHON KOHKYPEHIIHH;
- CJIEIOBaHKE NIPUHIUITY COLMANBHOM OTBETCTBEHHOCTH OU3Heca;
- COOJIIOIEHNE 3aKOHHOCTH M IIPUHSATHIX Ha ce6s JOrOBOPHBIX 00S3aTENIBCTB;
- cobIIrOieHre IPHHIIAIIOB 00BEKTHBHOCTH M YECTHOCTH IIPH [IPHHATHH KaZPOBBIX



pELICHHAMN.
2.2. PabotHuku YupexnaeHus o0a3aHbL:

- cOBMIOATh JeHCTBYIONHE HOPMATMBHO-IpaBOBhIC akThl Poccuiickoit QPenepamuy,
MyHUIMIATEHbIE IPABOBEIC aKTHI TOPOJICKOTO OKpyra AIATHTBL, HE NONYCKaTk HapyIICHUE
3aKOHOB M WHBIX HOPMAaTHBHO-TIPaBOBBIX akToB Poccuiickoii @enepamuy HCXOAL U3
TIOJUTHYECKO#, SKOHOMUYECKOH 11e1eco00pa3sHOCTH 60 0 HHEIM MOTHBAM;

- OCYILECTBIIATH CBOIO JIEATENBHOCTD B [pefiesaX NPeA0CTaBICHHBIX HIOJTHOMOYHI;

- HCIOMHATH JOJDKHOCTHBIE OOS3aHHOCTH  JOOPOCOBECTHO = M HA  BBICOKOM
npodeccHOHATEHOM YPOBHE B IEIAX obecmedenus 3¢ heKTHBHOML paboThl YUPEKACHHUS,

- OCYIIECTBIATH CBOK MPOYECCHOHATEHYIO ACSTENBHOCTD B IIPEAENax NPeMeTa U nenen
JEATEIbHOCTU Y UPEKACHHUS,

- IIpH MCTIOJIHEHUH IOJDKHOCTHBIX OOSA3aHHOCTEH HE OKA3BIBATH MPEAIOYTCHHA KaKMM-
160 MpodecCHOHANBHBIM MITH COIMATBHBIM IPYNNaM H OpraHu3alusiM, OBITh HE3aBHCHMBIMU
OT BJITMAHHUS OTAEIBHBIX IPAKIAH, IPODECCHOHATBHBIX MIIH CONUATBHBIX IPYIIN H OpraHu3aIiiH;

- MCKJIFOYATh JEWCTBHS, CBA3AHHBIE C BIMSHUEM KaKHX-THMOO JHYHBIX, MMYMIECTBEHHBIX
(GMHAHCOBBIX) W HHBIX HHTEPECOB, HPENATCTBYIOIMX J0OPOCOBECTHOMY HCIONHEHMIO HMH
JOJDKHOCTHBIX 005A3aHHOCTEH,

- coGIIOAATh CIIYXeGHYI0, MpodecCHOHATBHYIO 3TUKY M IIPaBHIIA JICTOBOTO IIOBEACHHU,

- IIPOABJIATH KOPPEKTHOCTh M BHUMAHHE IO OTHOIICHHUIO K GHU3NYECKUM U IOPUANYECKUM
JIALAM, KOHTpareHTam Y UpexIcHHs; '

- BO3JEPKMBATBCS OT IMOBENCHHH, KOTOPOE MOIIO Obl BBI3BATH COMHEHMC B
HOGPOCOBECTHOM MCIIONHEHHH PaGOTHHKAMH JOJDKHOCTHBIX OOA3aHHOCTEH, a TaKxKe n3berarb
KOH(IMKTHBIX CHTYalHd, CIHOCOOHBIX HAHECTH yIepd HX pENyTaluy WIH aBTOPUTETY
YupexaeHus, L

- INpHHUMATh TPETYCMOTPEHHBIE 3aKOHOJATENIBCTBOM Poccuiickoit @enepaunn u
BHYTPCHHMMH JOKYMEHTaMH YUpEXICHHs MEPhl K HEJOIYIIEHAIO BOSHUKHOBCHHA KOH(QIHKTA
MHTEPECOB M yPeryIHPOBAHUIO BO3HHKINETO KOHGIHNKTA HHTEPECOB;

- BO3JEPXHBATBCS OT IYOIMYHBIX BBICKA3BIBAHHUH, CYXICHHH M OLEHOK ACATEIBHOCTH
YupeKIeHHs, eciTi 3T0 He BXOAUT B JOIDKHOCTHEIE 00S3aHHOCTH PabOTHHKOB;

- OCTOSHHO CTPEMHThCA K OOECICUEHHMIO KaKk MOXHO Gonee addexTHBHOrO
PACTIOpSKEHHS! pecypcamMil, HaXOLIMMHCS B cepe X OTBETCTBEHHOCTH.

2.3. PaboTHMKH 00f3aHbl NPHHUMATh COOTBETCTBYHOIIHE MepHl 1O O0O€CTIEUeHHIO
6e30IaCHOCTH ¥ KOHQHUIEHIMAIBHOCTA HHPOPMALKK, 32 HECAHKIMOHHPOBAHHOS PasIIallCHue
KOTOPO# OHHM HECYyT OTBETCTBEHHOCTh H/MIM KOTOpas CTala H3BECTHA UM B CBA3H C
HCIIOJIHEHUEM JIOJDKHOCTHBIX 0083aHHOCTEH.

2.4. TlponswxeHHe paGOTHUKOB YUPEXJIEHHS Ha BBIIECTOSIIYIO JOIDKHOCTD JOJDKHO
OCYIIECTBIATHCS TOJBKO HCXO/S K3 JIETOBBIX Ka4eCTB PaGOTHHKOB.

2.5. PabGOTHHKH, 3aHIMAIOLIIE PYKOBOAIINE JOIDKHOCTH B Y UpeKIeHHs, 00s3aHbI:

- IIPHHMAMATE MEpHI IO PEAOTBPAIICHHIO H YPETyTHPOBAHUIO KOH(IMKTA HHTEPECOB;

- HOPUHEMMATh MEPHl 1O IPEAYNpPEXICHHIO KOPPYNIUM; CBOMM JIMYHBIM IOBEACHHCM
[10/{aBaTh IPUMED YECTHOCTH, GECIIPHCTPACTHOCTH H CIIPaBEITHBOCTH; o

- cmoco6cTBOBaTh  (HOPMHUPOBAHHMIO GIIATONPHUATHOrO MOPAIBbHO-IICHXOJIOTHICCKOTO
KJIEMAaTa B KOJUIEKTHBE;

- B OTHOIEHHSX C IOJYMHEHHBIMH MPOSBIATH BBICOKYIO TpeGOBaTENbHOCTS,
TIPUHIMIAAIGHOCTS, HO OJHOBPEMEHHO HE JOIYCKATh BBICOKOMEpHS, peHeOPeXXUTEIBHOTO
TOHa, rPyGOCTH, HEKOPPEKTHEIX ¥ OCKOPOUTEIBHEIX 3aMEUaHuH, HEOOOCHOBAHHBIX NPETEH3UH 1
OOBHHEHHH;

- YCTaHABIHUBATH CIIPABE[IMBYIO, PABHOMEPHYIO CIyXeOHYI0 Harpy3Ky MOJYHHEHHbIX,
HE JONYCKaTh JANCKPHMHHAIMKM IyTeM  IPEJOCTAaBICHHSA  OTACIbHBIM paboTHHKaM
He3aCJIy)XEeHHBIX OJ1ar U IIPHBHJIETHHA.



2.6. BHemHuit BUA paGOTHUKOB YUpPEXICHUS IIPH HCTIOTHEHHH HMH IOJDKHOCTHBIX
00S3aHHOCTEH IO/IKEH COOTBETCTBOBATH OOIIEHIPHHATOMY AETIOBOMY CTHIIIO, KOTOPBII
OTJIMYAIOT OQHIHAIBHOCTD, CAEPKAHHOCTD, TPAIUIMOHHOCTD, AKKyPaTHOCTb.

II1. PexoMenaaTe/IbHbIC ITHICCKHE NPABHJIA I0BEICHUs Pa0OTHHKOB

3.1. HcnonHsas CBOM TPYHOBBIC OOA3aHHOCTH BCE PaGOTHHUKH YUPEKICHHS HOJDKHBI
BO3/JICPKUBATHCA OT: - - :

- MOGOro BHJAA BHICKA3BIBAHUA M JEHCTBHA IHCKPHMHHAIMOHHOTO XapakKTepa IO
NpU3HaKaM I10Jla, BO3pacTa, DPacel, HAIMOHAIBHOCTH, S3BIKA, TIPAKAAHCTBA, COLHAILHOTO,
UMYUICCTBEHHOIO0  HMJM  CEMEHHOrO MONOXKEHHA, IIONHTHYECKHX MM  PEIUTHO3HBIX
[IpeANOYTEHHH;

- MOOBIX JIMYHEIX M (HHAHCOBBIX CBA3€H, KOTOpBIE MOTYT OBITh pPACHEHEHBI Kak
OKa3aHHe MMOKPOBHUTEILCTBA KaKMM Obl TO HH OBUIO JIMIAM B IENAX NPHOOPETEHHS MMM IIpas,
0CBOOOXIECHHUS OT 00S3aHHOCTEH MM OTBETCTBEHHOCTH;

- IOCTYIIKOB, KOTOPBIE MOITH OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM MCIIOJHEHHH
pabOTHHKaMH CITy>kKeOHBIX 00S3aHHOCTEH;

- rpy60CTH, HELEH3YPHOH pedH, NposBIeHU IPeHEOPEKUTEIBHOIO TOHA, 3aHOCIUBOCTH,
NpeIB3SATHIX 3aMeYaHHU, IPEAbABICHAS HENPABOMEPHEIX M HE3aCTyXEHHBIX OOBHHEHHI;

- YIpo3, OCKOPOMTENBHBIX BBIPOKCHHH HIM DEIUIMK, AEHCTBHM, NPENATCTBYIOLIMX
HOPMATFHOMY OOIIEHHIO HITH IPOBOLUPYIOIINX IPOTHBOIPABHOE IIOBEICHHE;

- KYpeHHsI BO BpeMs CIYXeOHBIX COBeINaHuif, Oecel, HHOro ciayxeGHOro obIieHHs C
(QU3UYECKUME B IOPUIMIECKUMH JIMIIAMH, KOHTPAareHTaMy Y YpexaeHHs.

3.2. PaGoTHWKH INIpH3BaHBI CIOCOOCTBOBATh CBOMM CIyXeOHBIM MOBEIEHHEM
YCTAHOBJIGHMIO B  KOJUIGKTMBE  [EJIOBBIX  B3aHMOOTHONIEHHH M  KOHCTPYKTHBHOIO
COTPYIOHHYECTBA APYT C APYTOM.

IV. OTBercTBEHHOCTE
4.1. Hapymenmem Koxexca mNpH3HaeTCs HEBLIIOJHEHWE WIM HeHaUIeXalnee
BBHINOJHEHAE PAOOTHHKOM YCTaHOBJICHHBIX K0ZIeKCOM IIPHHIMIIOB, HOPM H IPaBUII IOBEJCHHS, &
TaKXXe COBEPLIEHHE MPOCTYINKa, IOPOYAINEro YeCTh pabOTHUKA WIH Y UPEKACHHUS.
4.2. CobmopeHne paOOTHHKaMH YUpeXIeHHs MOJOXKEHHMH Hacrosmero Konekca

YYHTHIBAETCA NPH (POPMHMPOBAHHM KaJpOBOTO pe3epBa UM BEIABHM)KEHHMS Ha BBIIIECTOSIIHE
JIOJDKHOCTH, a TAKKe NPH HAIOKSHUH JUCIUIUIHHAPHEIX B3LICKAHMH,



