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06 yTBepKIeHAH KOAeKca ITHKH K
cryseGHoro mopeAeHus paboTHHKOB
MyHHIHIAJIEHOTO KA3EHHOro YIpeK1eHus
«IIenrp GyxrajaTepcxoro y1era ropoaa
ANATHTLD

Bo ucnonxenue monoxenuit crater 13.3 PenepanbHOro 3aKoHa OT 25.12.2008 Ne 273-
®3 «O npoTHBONEHCTBAM KOPPYTILHEY, PYKOBOACTBYSACH METOAMHCCKIAMMU peKOMEHIAMAMH 110
paspaboTke W NPUHATHIO OPraHM3aUMsMH MEp IO NPSAYNPEKACHHIO H IPOTHBOAEHCTBHIO
KOPPYTIHH, YTBEPXKICHHEIMA MHHHCTEPCTBOM Tpyda H commaibHoi 3amuTtel PO 08.11.2013,
Ha ocnoBanmE Vcrapa MYHHIHINATLHOTO KaseHHOro yupexieHus «Llentp GyXTasTepcKoro
yuera ropoja ADNAQrHTE» B LEJLIX ofecriedeHHs YCnoBAd A 00pOCOBECTHOrO H
3 heXTHBHOrO HCHONHEHHS PaGOTHHKAMH MyHHLUMIAILHOTO Ka3¢HHOro yUpexaeHus «1BY
r.AnaTaTe» (nanee - YupexeHue) I0/DKHOCTHBIX 06A3aHHOCTEH:

1. Vreepmurs npunaraeMeifi Komexc 3THKH H ciyxeGHOro mosesicHust pabOTHHKOB
YupexaeHus.

2. Bnaxenoeoff J[IxanHere CeUTOBHE, 3aMECTHTENIO JHPEKTOpA YuapexaeHus
O3HAKOMMTB COTPYAHHKOB ¢ KozekcoM 3THKH H cyXeGHOrO TOBEIeHHs pabOTHHKOB
YupexacHu.

3. Ipuxas ot 16.01.2023 roga Ne 4 «06 yTBepXKACHNH KOJCKCa STHKH H cyxedRroro
nopefeHnss  pabOTHHKOB ~ MYHHIMNATLHOTO — Ka3CHHOre  yHpeXICHHA «YmpaBlieHue
GyXTalTEpPCKOro yJera ¥ MaTepHAIbHO-TEXHHUSCKOro obecnieyeHns IESTETIBHOCTH OpPraHoB
MECTHOr0 CaMOYNPaBJIEHAS ropo/ia AATHTBD) CIHTATh YTPATHBLINM CHITY.

4. KoHTpoMb 3@ HCIOMHEHMEM HACTOALIETO NIPHKa3a OCTARIIAIO 34 coBo#.

Hupextop W P W.B. UBamkesyy



VTBepxKiaeH
npukasom MKY
«LIBY r.AnaTuTei»

ot « Gk £<4%K 2025r. Ne 4R

KOAEKC :
JTHKH M ¢TyKeGHOTO OBeeHns PaGOTHAKOB MyHHIHMIAILHOTO Ka3eHHOr0 Y PeRIeHH
«IlenTp GyxranTepckoro y4era ropoia ANATHTED

1. O6mue MOA0KEHHAA

1.1. Komexc oTHKE H CiIyXeGHOTO IOBEJICHAL paGorenkos MyHHIUTIAIEHOIO
KaseHHoro yupexzaenus «lleHTp GyXranTepckoro y4era ropoia Anatutey (manee - Koneke,
YupesxneHre) paspaboTal B COOTBETCTBHE C IIONOXKeHHAMH MeTonHSeCKuX pexoMeHJaldi no
paspaboTKe M TPHHATHIO opraHu3alHAMH Mep 0O NpEAYIPEXICHHIO | IPOTUBOJCHCTBHIO
KOppYIIHH, YTBCDKACHHBIX MHuHKUCTEPCTBOM Tpyla H COLMAIBHON 3aIIUTHI Poccuiickoi
(epeparmu 08.11.2013.

1.2, Hacrosmmuit Komexc ycTaHaBIMBAET ofImue MpaBUiAa M CTAHJApThl NOBEACHHA
paboTHHKOB Y UPEKIEHH, 34TParMBAIONIEX 3THKY AEJIOBLIX OTHOIICHHH M HanpapJCHHBIX Ha
opMHpOBAHHE STHUHOTO, H0GPOCOBECTHOTO MOBEACHUSA paboTHIKOB ¥ YUPEHUICHHS B LICTOM.

1.3. Hacrosmmii Koaexc HpH3BaH TOBGLICHTH 3eKTHBHOCTL  BBIMOIHCHH
paboTHHKaMK Y4pexaeHuUs CBOUX JIOJDKHOCTHBIX 00A3aHHOCTEH, & TAKKE:

- cayxuT OcHOBOH (HOPMUPOBAHHA IOJDKHOM MOpamu, NpoECCHOHANLHOA HECTH H
ciyxeSHOro 3THKETa pabOTHHKOB;

- opHeHTHpYeT pPaGOTHMKOB B CATYaluAX KOH(QNMKTAa WMHTEPECOB H THUYECKOH
HeonpeeIeHHOCTH WIH HHBIX oBCTOSTENLCTB HPABCTBEHHOTO BEIOOPA;

- cnocofeTByer BEIpaboTKe noTpebHoCTH COBIMONCHHS npodieccHOHAIbHO-3THIECKUX
HOPM HOBEACHHA!

- BHICTYIIAET KaK WHCTUTYT OBIIECTBEHHOrO CO3HAHHA H HPABCTBCHHOCTH pabOTHHKOB,
HX CAMOKOHTPOJIA.

1.4. JleiicTBHe HACTOAINCTO Koexca pacIpoCTpaHAeTcs Ha BCCX JML, ABIIAIOLUXCA
paboTHHKAME Y UPENICHHA K HAXOJALIMXCS C Hell B TPYAOBBIX OTHOLICHHAX, BHO 3aBHCHMOCTH
oOT 3aHHMaeMO# JOJDKHOCTH ¥ BBHIIOTHACMbIX byHKIHHA.

1.5. 3manme ® cobmoneHHe DPaGOTHHKAMH Yupex/ienus TONOKEHHH HACTOAILIErO
Komexca sBfSeTC ONHHM M3 KPHTEPHCB OUCHKH kagecTBa MX TpodeCCHOHAIBHOH
JEeATENBHOCTH H TPYAOBOH JHCIHILIHHEL.

1.6. Cozepxanue TONOKEHHH HACTOAIIETO Kogexca AOBOOMTCA 1O CBEICHHMA BCOX
pabOTHUKOB Y IPABICHU.

I1.O6mpe NPHALNHENGI ¥ IPABHJIA NOBEACHHA paGoTHHKOB YUpeRICHHA

2.1. Bce paGoTHHKH Y IpeiICHAT oBs3aHbI CIEOBATE CACKYIONIM OOIIIM NPHHIHIAM

¥ TipaBHIaM HOBSJCHH:

- cOBIOIeHHME BHICOKHX STHUECKHX CTAHapTOB NOBEACHHMA,

- moAZIePKaHHE BHICOKHX CTAHAAPTOB npodecCHOHANLHOMR AEATENBHOCTH;

- CJIei0BAHME MYSIIMM NPAaKTHKaM KOPIOPaTHBHOTO yIpaBneHus;

- CO3NaHHE ¥ MOIEPKaHHE ATMOCEphl AOBEPHA 1 B3aHMHOTO YBAXKEHHA;

- CJeI0BaHKE IIPHHLMITY JOGPOCOBECTHOH KOHKYPCHLMK,

- ClleOBAHKe MPHUHIUITY CONUANbHOH OTBETCTBCHHOCTH Gusneca;

- cobmofeHye 3aKOHHOCTH ¥ NPHHATHIX HA cebsi IOrOROPHEIX 00A3aTEeNbCTB;

- coBIroeHHe IPHHIKNOB OGBEKTHBHOCTH 1 9ECTHOCTH IIPH TIPHHATHY KaAPOBBIX



peuieHuH.
2.2. PaGoTHAKH YupexacHus 0053aHbL:

- cobmomaTh ACHCTBYOMHME HOPMATHBHO-NPABOBEIC akTsl Poccuiickoii denepaliuy,
MyHHLHMNTpHEIE NPABOBBIE AKTHL FOPOICKOTO OKpyra AMNATHTBL, HE IOIIyCKaTh HapyLICHHE
3AKOHOE ¥ HHBIX HOPMATHBHO-TIPABOBBIX QKTOB Poccuiickoit Demepalmu  HCXOIOA K3
HOJIMTHUECKOH, SKOHOMHYECKOH nenecoobpasnocT 6o 1O HHEIM MOTHBAM,

- OCYIIECTBIISITS CBOIO JEATENBHOCTL B IPE/ENax NpefOCTaB/CHHDIX TIOJTHOMOYHH;

- HCOOMHATH AOIKHOCTHHIE —OOA3AHHOCTH JOOpOCOBECTHO M HA  BBICOKOM
npod)eccHOHANBHOM YPOBHE B LICIIAX obecnieuenns 3bQeKTHBHOK paGoThI Yupe:K/IeHHS;

- OCYIIECTBIIATE CBOK NPO(ecCHOHANEHYIO JeSTeNEHOCTD B NIpeienax NpeaMeTa ¥ uenei
JEATETLHOCTH Y IPeXICHHA;

- TIpY MCHONHEHHH JIOJDKHOCTHBIX o6s3anEOCTEl HE OKa3bIBATh MPEMINOYTCHHSA KakHM-
;60 TpodecCHOHATBHBM MM COMHAIBHBIM rpynnaM M OpraHH3aiHiM, GLITb HE3ABHCHMBIMH
oOT BJTHSHHS OTAEIHHBIX TPAKIAH, IPOQeccrHOHANBHBIX 1IN COUMANBHBIX FPYIIT H OPTaHU3aLKH;

- MCKIIOYAThH JCHCTBAS, CBAIAHHBIE C BIMAHMCM KAKMX-IHO0 JTHYHBIX, HMYLIECTBCHHBIX
(QuHAHCOBBIX) M MHBIX HHTEPECOB, MIPEMATCTBYIOMWMX J0OPOCOBECTHOMY HCIIOJIHERHIO WMH
JIOJKHOCTHBIX 00S3aHHOCTEH;

- cobmonaTs cyXeGHy0, TPOQEeCCHOHAIBHYIO STUKY H [IpaBWyIa AeJoBOr0 NOBEACHA;

- OPOSBJIATH KOPPEKTHOCTb H BHEMAHME 110 OTHOIIEHHIO K QHINUESCKHAM M FOPUIAHECKIM
JTALAM, KOHTPAreHTaM Y 4peiICHAs;

- BO3IEPKMBATECS OT TOBEJCHHS, KOTOPOC Morio ©Obl BHI3BATH COMHEHHC B
H0GPOCOBECTHOM MCTIONHEHUH pabOTHHKAMHE IODKHOCTHBIX obs3anHOCTEl, a TaKKe n3berarb
KOH(IMKTHBIX CHUTYalHH, crocOBHBIX HaHecTH ymepS HX penyTaiud HiIH ABTOPUTETY
VupexaeHus,;

- NpHHHMATh NPEIyCMOTPCHHLIC 3aKOHOJATENLCTBOM PocCHiACKOH OGepepauyn M
BHYTPCHHHUMH JOKYMCHTaMH VupexAeHHA Mephl X HEJOIYICHHIO BOSHMKHOBEHHS KOH(IMKTA
MHTEPEcOB U yPeryJIHPOBAHMIO BOSHHKINEIO KOHQ)IMKTa HHTEPECOE;

- BO3LEPKHBATHCA OT IMyOIHHHBIX BLICKa3bIBAHHUI, CYKACHHH H OUCHOK JEATE/IHHOCTH
VupeszeHus, €cld 3TO HE BXOHT B JOIKHOCTHBIE 06A3aHHOCTH PaGOTHUKOB;

. [OCTOSHHO CTPEMHTBCH K OOecTeyeHuIo Kak Moxuo Oonee dPHEeKTHBHOTO
pacIopsKeHAS PecypcaMH, HaXOAIIMHUCA B cdepe UX OTBETCTBEHHOCTH.

2.3. PaborHuku 00s3aHBl MPHHHMATDH COOTBETCTBYIOLIME MEphl 110 o0ecreueHHIO
Ge30MaCHOCTH ¥ KOHQHUACHINAALHOCTH prbopMaLMH, 32 HECAHKIMOHHPOBAHHOT pasrialueHuie
KOTOpPOA OHH HECYT OTBETCTBCHHOCTD AWM KoTopad cTala HM3BECTHa MM B CBASH ©
HCIIOJHEHHEM IOKHOCTHEIX OOS3aHHOCTEH.

2.4. TlponsrxeHHe PaGOTHUKOB YypexIeHHs Ha BBIUECTORIIYIO JOIKHOCTE HOJDKHO
OCYILIECTBIATECA TONBKO HCXOMA H3 JINIOBbIX KauecTs pabOTHHKOB.

2.5. PaBoTHUKH, 3aHEMAIOIIME PYKOBOIALIKE JOJPKHOCTH B YUpEKIEHHUs, 0073aHbI:

- IPHHUMATE MEPHI 110 MPe0TRPAINCHHUIO i yperyIMpOBAHUIO KOH(TMKTA HHTEPECOB;

- NpUEMMATh MEphl IO TPEXYHPEKACHUIO KODDYIILMK; CBOHM JHYHBIM TOBEAEHHEM
TI0J1aBaTH IIPHMED YeCTHOCTH, GeCIpucTpacTHOCTH 1 CIIPABEIIHBOCTH;

- cmocoGCTBOBATS  (HOPMHpOBaHMIO GnaronpuATHOTO MOpPAJIEHO-TICHXOJOrHIECKOr0
KJIEMATa B KOJUICKTHBE;

- B OTHOWIEHHSX C TONIMHEHHBHIMH MpOABIATE BBICOKYIO TpeGOBaTENBHOCTD,
NPHHIUIKATBHOCTD, HO ONHOBPEMCHHO HO JOIYCKATh BEICOKOMEpHI, IpeHeGPEKNUTENBHOTO
TOHa, TpyOOCTH, HEKOPPEKTHBIX X 0CKOPGHTENBHEIX 3aMevanni, HeoBOCHOBAHHBIX MPETCH3UH H
oOBHHEHHIH;

- YCTAHABIUBATE CHPABEIUTHBYIO, PABHOMEPHYIO ciyxebHyI0 Harpy3Ky MONIMHCHHBIX,
ge JOmycKaTb JIMCKPUMHHAUMH  ITyTEM APEAOCTABIEHHS  OTACTBHBM paboTHHKaM
He3acTyKeHHbIX Onar u MpHBHIETHIA.



2.6. Buemmuit B paGOTHAKOB Y UpesKIEHHS TIPH KCIIOTHEHUH UMY JTOJDKHOCTHBIX
obs3asHOCTeH JO/DKEH COOTBETCTBOBATE o6IIeNpUHATOMY AEIOBOMY CTHIIO, KOTOPBIH
OTIHYAIOT OPHIHATEHOCTD, CACPXKaHHOCTD, TPaIHIMOHHOCTE, AKKYPAaTHOCTD.

I11. PexoMenaaTebHEIE STHUECKHE NPABHIIA IOBECHIH paGoTHuKOB

3.1. VicmonHssi cBOM TPYHOBEIE O0A3aHHOCTH BCE pabOTHHKE Y4PeRACHAA AOMKHbI
BO3JEPXKHBATECA OT:

- moboro BHAA BLICKA3RIBAHMI M AcHCTBHH IHCKPUMMHALIMOHHOIO XapakTepa o
mpU3HAKaM II0fia, BO3pAcTa, PACH, HAIMOHANLHOCTH, S3HIKA, TPAKIAHCTBA, COLMATLHOTO,
MMYIIECTBEHHOrO WM CCMEHHOro [ONOCHHS, TNONMTHYECKHX HJIHM  PEIHIHO3HBX
NpeanoYTEHHI;

- moGHX JNMGHEIX M (MHAHCOBBIX CBsi3el, KOTOphIe MOTYT ObITE DACUCHEHBI KaK
OKa3aH¥E NOKPOBHTENBCTBA KAKHM 651 To HE OBUIO JHUAM B HENsX NproGpeTeHUs HMU Npas,
0CBOBONIEHHAS OT 0OA3aHHOCTEH HIK OTBETCTBEHHOCTH,

- IOCTYIIKOB, KOTOpBIC MOITH 6L BLI3BaTh COMHEHHE B OOBEKTHBHOM HCHOIHCHUN
paboTHHKAMHA coryKeGHbIX 00A3AHHOCTEH;

- rpy6OCTH, HeNEH3yPHOH PetH, IpoABNEHNH NPeHEOPEKUTENBHOTO TOHA, 3aHOCYMBOCTH,
TIpEB3ATHIX 3aMEUaHHH, IPEABABICHHIA HENpaBOMEPHBIX H HE3aCTYKEHHBIX oOBHHEHHH;

- yrpo3, OCKOPOHTENBHBIX BBIpAXKEHHH JIH PpEIUHK, neficTBA#, NPENATCTBYIOMIHX
HOPMANBHOMY OGTIEHHIO HITH IPOBOLHMPYIOIIHX TIPOTUEONPABHOE IOBEJICHAC,

- KypeHHs BO BpEMi CIy)XeOHBIX copel(aHmii, Gecell, HHOTO CITyXeGHOro oOlenns ¢
(u3HHECKEMH H IOPHIMICCKIMH JIHIAMH, KOHTpAarcHTaMH Y UPeKACHHA.

3.2. PaGorHukm npH3BaHbI cII0COGCTBOBATE CBOMM  CITY’KEOHBIM — IIOBEIICHHEM
YCTAHOBJEHHIO B  KOJUIEKTHBE  JENOBBIX B33MMOOTHOIEHMA H  KOHCTPYKTHBHOI'O
COTPYHHYECTBA APYT C APYTOM.

IV. OTBeTcTBEeHHOCTD

4.1. Hapymenwem Kozekca IpH3HACTCA HeBBIIOJHEHHE WM  HEHALICKAES
BBIOHEHHE pa0OTHHKOM YCTAHOBTIEHHBIX KozeKcoM MPHHIALIOB, HOPM U IPABKII IIOBEICHUA, 4
TaK)Ke COBepUICHHE IPOCTYNKA, IOPOYAIIEero 1eCTs paboTHHUKa AAM Y UPEXACHUS.

42. Cobmonenne paGOTHEKAMH YUPEKKICHAS moNOKeHHH HacTosmmero Kozexca
yauTHBaeTcs UpH (OPMHPOBAHUK KaApOBOTO pesepBa LM BHIIBMXKCHHA Ha BBIMECTOALC
JOIDKHOCTH, 2 TAKXKe IPH HANOKEHMH JIUCUHITHHAPHLIX B3bICKaHH.



